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Dear Ms. Kim Barnette  & Webmaster,

         kbarnette@corrections.state.la.us
Re: CEA Region 5 Conference
We understand you would like to set up direct online reservations link on your website for your upcoming meeting.   We’re pleased to offer you this extra service, and have provided the letter below to allow for specific instructions, codes and text for you to place on the website.   Additionally, a low res image and logo are attached to this email to allow you to include a picture of the resort for your guests

Instructions for webmaster to add link to hotel reservations site for Paragon Resort for a group:

1. Your URL to link your guest directly to our specialized group reservation password page is:  http://tinyurl.com/ceao09g,

2. Once you have built this into your site, with descriptions of the property, rates available (see details below)  and  deadlines for reservations, please instruct your user to enter the following password:  CEAO09G,
3. After the password has been entered, guests will see a special group rates reservations availability screen for your own group block.  Guest should then select a room type and rate preference from those available, and complete the reservations information (name, address, etc).  Upon completion, they will receive a confirmation email.

Reservation phrases that should be included on your instructions page are below.  Please check details from your own letter of agreement to assure proper dates and information:

A special group block at the luxurious Paragon Resort has been reserved on behalf of CEA Region 5 Conference on the official dates of the conference  October 09, 2011- October 13, 2011. As a guest, you have a choice of either a comfortable room in the North or South Tower, or a luxury accommodation in the new Atrium Tower.  To assure availability of the group rate and rooms within the group block, you must complete your reservation prior to the deadline of  September 18, 2011.  After this date, rooms and rates may still be available, but are not assured.  Check-in time at the resort is after 4pm, and check out is before 11am.  A major credit card is required for reservations confirmation, and will be charged a one night fee if you cancel less than three days prior to your arrival date.  Only the guests whose names appear on the reservation are allowed to check in to the room reserved, so please assure that names of all guests are included in your reservation.  A major credit card or cash deposit is required at time of check in for resort charge privileges.
Should you prefer to make reservations by phone, please dial 800 642-7777.  Be sure to mention the group code: CEAO09G.  This code is required to assure your reservation is handled as a part of the group you are participating with, and to obtain the special group rate.  If you have a coupon or member benefit, please use the group code in addition for tracking purposes.

Plan your golf and or spa reservations now! Use the main resort number 800 946-1946 and ask for ext:6300 for golf, or ext:1080 for spa reservations.  Tell the agent you are part of a group or convention.

For more information on the facilities of Paragon Resort, go to www.paragoncasinoresort.com 

Paragon Resort staff looks forward to welcoming you to “The Pearl of Louisiana!” Louisiana’s most centrally located luxury resort!

